Intradistrict Transfer Request

Richardson ISD - 400 S. Greenville Ave. - Richardson, TX 75081

[CJElementary [CJsecondary

Return this completed request form to the home school principal’s office. Incomplete forms will not be considered. The home school principal will forward the form to the
receiving school’s principal. The receiving school’s principal will forward the form to the Superintendent’s Designee. Notification of the decision for a transfer request
will in most instances be communicated within sixty (60) days after a completed form is received. Transfer students are not eligible for transportation to or from school.

Effective School Year (YY-YY)

RISD Student ID Number (For school use only)

Parent contacted by

School Rep. Initials Date

STUDENT INFORMATION
Last Name First Name M.I.
Gender Current Grade for

(M/F) Date of Birth (MM DD YY) Grade Trf Year School Currently Attending
Request Transfer From (Home School) Request Transfer To (Receiving School)
Reason for Request (Attach required documentation, if any.)
Street Address Apartment
City Zip Home Phone Number (nciude area code) Business Phone Number nciude area code)
Last Name of Parent or Guardian First Name of Parent or Guardian

My signature certifies that the information on this form is true and correct; that I have read the Summary of Transfer Conditions as stated on

pages 1-3, and that I understand that compliance with them is a condition of transfer.

Signature of Parent or Guardian Date
For School Use Only
Home School Principal’s Comments and Signature Date Signed
Receiving School Principal’s Comments and Signature Date Signed
Superintendent’s Designee Date Signed
FINAL DECISION ATHLETIC PARTICIPATION Eligible Sub-Varsity Only for One Year w/ Approved Forms
Approved Denied Eligible All Levels w/ Approved Forms Not Eligible for One Year Varsity or Sub-Varsity
Parent Notification Date Entered in SIS Transfer If Rescinded,
By Receiving School Principal By Receiving School Reason Code  Verified Date and Reason

The Superintendent’s designee will provide a copy of the completed transfer form to each principal once the request is finalized.
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